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Word 2000 in a Nutshell is a clear, concise, and complete reference to the world's most popular word-
processing program. This book is the first choice of the Word power user who needs help completing a
specific task or understanding a command. It's also an invaluable resource that uncovers Word 2000's
undocumented features and shares powerful time-saving tips.The book's organization offers several ways to
find information quickly. Part One is a thorough overview of the Word interface that serves as a roadmap for
the rest of the book. This section also empowers users with an under-the-hood perspective on Word and
shows how customizable Word really is. Part Two is a detailed reference to every command in Word's menu
bar, from the File menu right across to the Help menu. Each entry is illuminated with straightforward
explanations, clear instructions, and tips on making the most of Word's features. Part Three takes up some of
Word's advanced features, with chapters on collaborating, creating a template, using VBA, and
more.Specific topics covered in the book include:

Understanding Word's global architecture●

Customizing toolbars, menus, shortcuts, and context menus●

Creating and using templates●

Mastering fields and forms●

Making the most of Word's HTML capability●

Discovering the power of master documents●

Getting started with Word macros●
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From reader reviews:

Geraldine Davis:

Have you spare time for the day? What do you do when you have much more or little spare time? Yeah, you
can choose the suitable activity intended for spend your time. Any person spent all their spare time to take a
walk, shopping, or went to the actual Mall. How about open or even read a book allowed Word 2000 in a
Nutshell: A Power User's Quick Reference (In a Nutshell (O'Reilly))? Maybe it is to get best activity for you.
You know beside you can spend your time together with your favorite's book, you can smarter than before.
Do you agree with the opinion or you have additional opinion?

Daniel Hartung:

This Word 2000 in a Nutshell: A Power User's Quick Reference (In a Nutshell (O'Reilly)) are generally
reliable for you who want to be considered a successful person, why. The reason of this Word 2000 in a
Nutshell: A Power User's Quick Reference (In a Nutshell (O'Reilly)) can be on the list of great books you
must have is definitely giving you more than just simple reading food but feed an individual with
information that perhaps will shock your preceding knowledge. This book is usually handy, you can bring it
everywhere you go and whenever your conditions at e-book and printed kinds. Beside that this Word 2000 in
a Nutshell: A Power User's Quick Reference (In a Nutshell (O'Reilly)) giving you an enormous of experience
for example rich vocabulary, giving you test of critical thinking that we all know it useful in your day task.
So , let's have it and revel in reading.

James Drennan:

The e-book untitled Word 2000 in a Nutshell: A Power User's Quick Reference (In a Nutshell (O'Reilly)) is
the book that recommended to you to read. You can see the quality of the publication content that will be
shown to you actually. The language that creator use to explained their ideas are easily to understand. The
article writer was did a lot of study when write the book, hence the information that they share for you is
absolutely accurate. You also could get the e-book of Word 2000 in a Nutshell: A Power User's Quick
Reference (In a Nutshell (O'Reilly)) from the publisher to make you a lot more enjoy free time.

Jean Cunningham:

As we know that book is essential thing to add our expertise for everything. By a guide we can know
everything we wish. A book is a list of written, printed, illustrated or even blank sheet. Every year was
exactly added. This book Word 2000 in a Nutshell: A Power User's Quick Reference (In a Nutshell
(O'Reilly)) was filled in relation to science. Spend your time to add your knowledge about your technology
competence. Some people has distinct feel when they reading the book. If you know how big good thing
about a book, you can experience enjoy to read a book. In the modern era like currently, many ways to get
book you wanted.
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